
Permission Request Form
Thank you for your request for permission to use Harvard Business Publishing material.  
To ensure a timely response, please complete this form in its entirety (as applicable) 
through Step VI and return to:

Permissions Department 
Harvard Business Publishing 
60 Harvard Way 
Boston, MA 02163 
Phone: 617-783-7587   Fax: 617-783-7556   
Email: permissions@hbsp.harvard.edu
CONFIRMATION #      
              (for Harvard Business Publishing use only)

CUSTOMER SERVICE

60 HARVARD WAY

BOSTON, MA 02163

800-545-7685  |  FAX 617-783-7666

Step I: Requestor Information 
Please type or print

Name

Title

Organization

Address

City/State/Zip

Phone    Fax 

Email

Billing Information (if different from Requestor)

Name

Title

Organization

Address

City/State/Zip

Phone    Fax 

P.O. Reference #

Step II: Purpose for Request 
Please check the box that most accurately describes the way in which you intend to publish the requested material:

	  Reprint the material in a publication  Reproduce the material

	  Translate and reprint the material in a publication  Translate and reproduce the material 

Step III: Material Requested and Content Information
Please provide the following information about the Harvard Business Publishing material you are requesting permission to use. Important: Attach a copy  
of the chapter or article with the parts you wish to use marked. Attach a copy of the original exhibit. If modified, include a copy as well. For more than  
one item, please use the additional page provided.  

 Product:   Harvard Business Review article        Press book       

                  Harvard Management Update article        Harvard Management Communication Letter article

 Check one:   Full article        Full chapter        Excerpt        Exhibit 

Book or article title          

Copyright year              

Author(s)/Editor(s)          

Chapter or exhibit # and title         

Issue (month/year)   Page #s to be reproduced         Product #     
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Step IV: Publication Information
Please provide the following information about the publication in which the Harvard Business Publishing material requested would be published.

Material will be used in (check one):

	  Textbook        Tradebook        Newsletter        Periodical      Course Reader

  Other (specify):     

Format (check one):     Hardcover        Paperback        Loose        Transparency     

  Other (specify):      

 Title of your publication             

 Author(s)/Editor(s)             

 Author(s)/Editor(s)/Organization(s)            

 Publisher and publication date (month/year)             

 Price per copy     # of copies            

Will other material copyrighted by Harvard Business Publishing be included in this work? 

  Yes        No 

 If Yes, please specify:          

 Total # of pages in your publication                               .  Harvard Business Publishing material will account for           pages.

Step V: Translation Information (if requesting translation rights)
Please check the box that best describes the type of rights that you are requesting: 

  Nonexclusive world rights in English for one edition/issue        Onetime reproduction of _______ # of copies       

  Nonexclusive ________________ language rights for one edition/issue

  Onetime permission to translate into the ________________ language and to reproduce __________ # of copies 
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For Harvard Business Publishing use only:

Terms and Conditions:

	A.  For Harvard Business Review articles, except translation rights

  The credit line below must appear on the title page of the article/excerpt of one page or more, and directly beneath the exhibit   
  or short excerpt, with applicable article title, author(s)’ names, issue date, and copyright year:

   Reprinted by permission of Harvard Business Review. (Excerpt/Exhibit) 
   From “article title” by author(s)’ name(s), issue month/year. 
   Copyright ©19 ______ or  ©20 ______ by Harvard Business Publishing; all rights reserved.

 B.  For Harvard Business Review Press books, except translation rights

  The credit line below must appear on the title page of the chapter or excerpt of one page or more, and directly beneath the   
  exhibit or short excerpt, with applicable book title, author(s)’/editor(s)’ names, publication/copyright year, and page location:

   Reprinted by permission of Harvard Business Review Press. 
   From book title by author(s)’ name(s). Boston, MA, year, # of pages . 
   Copyright ©19 ______ or  ©20 ______ by the Harvard Business Publishing Corporation; all rights reserved.



 C. For Translated Material ONLY

 1.  The copyright of the translation shall be in the name of the President and Fellows of Harvard College.

 2.  The following citation and copyright notice shall appear on the title page of the translation, with applicable title,  
  author(s)’/editor(s)’ names, issue/publication date, and copyright. The words “Copyright” and “Harvard Business  
  Publishing” must appear in the English language in this citation.

	 	Harvard Business Review article:

  Translated and reprinted by permission of Harvard Business Review. 
  This article was originally published under the English title “article title,” by author(s)’ name(s), in the issue month/year. 
  Copyright ©19 ______ or  ©20 ______ by Harvard Business Publishing; all rights reserved. 
  This translation, Copyright ©19 ______ or  ©20 ______ by Harvard Business Publishing.

	 	Harvard Business School Press:

  Translated and reprinted by permission of Harvard Business Publishing. 
  From book title by author(s)’/editor(s)’ name(s). Boston, MA, year. 
  Copyright ©19 ______ or  ©20 ______ by Harvard Business Publishing; all rights reserved. 
  This translation, Copyright ©19 ______ or  ©20 ______ by Harvard Business Publishing. 

	D.  For Harvard Management Update or Harvard Management Communications Letter article, except translation rights.

  The credit line below must appear on the title page of the article/excerpt of one page or more, and directly beneath  
  the exhibit or short excerpt, with applicable article title, author(s)’ names, issue date, and copyright year: 
   
   Reprinted by permission of Harvard Management Update. (Excerpt/Exhibit)   
   From “article title” by author(s)’ name(s), issue month/year. 
   Copyright ©19 ______ or  ©20 ______ by Harvard Business Publishing; all rights reserved.

 E. Permission does NOT include the right to store or transmit the requested material in electronic form.

 F. One copy of the publication and translation (if applicable) shall be forwarded to:

   Permissions Department 
   Harvard Business Publishing 
   60 Harvard Way 
   Boston, MA 02163 
   Signed: _____________________________________________________________ Date: _____________________ 
                                                                             Harvard Business Publishing

PERM CODE QUANTITY ITEM AMOUNT TOTAL

Articles

Copies of Articles

Chapters

Excerpts

Exhibits

Copies of exhibits

Transparencies

TOTAL
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Our invoice will follow. If payment is made prior to receipt of invoice, please include confirmation number to ensure that account is credited.



Step VI: Material Requested and Content Information (continued)
Please provide the following information about the Harvard Business Publishing material you are requesting permission to use.

 Product:   Harvard Business Review article        Press book       

                  Harvard Management Update article        Harvard Management Communication Letter article

 Check one:   Full Article        Full chapter        Excerpt        Exhibit  

Book or article title          

Copyright year              

Author(s)/Editor(s)          

Chapter or exhibit # and title         

Issue (month/year)   Page #s to be reproduced         Product #     

 Product:   Harvard Business Review article        Press book       

                  Harvard Management Update article        Harvard Management Communication Letter article

 Check one:   Full Article        Full chapter        Excerpt        Exhibit  

Book or article title          

Copyright year              

Author(s)/Editor(s)          

Chapter or exhibit # and title         

Issue (month/year)   Page #s to be reproduced         Product #     

 Product:   Harvard Business Review article        Press book       

                  Harvard Management Update article        Harvard Management Communication Letter article

 Check one:   Full Article        Full chapter        Excerpt        Exhibit  

Book or article title          

Copyright year              

Author(s)/Editor(s)          

Chapter or exhibit # and title         

Issue (month/year)   Page #s to be reproduced         Product #     

 Product:   Harvard Business Review article        Press book       

                  Harvard Management Update article        Harvard Management Communication Letter article

 Check one:   Full Article        Full chapter        Excerpt        Exhibit  

Book or article title          

Copyright year              

Author(s)/Editor(s)          

Chapter or exhibit # and title         

Issue (month/year)   Page #s to be reproduced         Product #     
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